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Data entry workers play a vital role in records management by ensuring that
information is entered and updated accurately and efficiently, which enhances
data organization and contributes to improved decision—making. Data entry
workers face challenges such as increasing data volume, dealing with
unstructured data, and issues related to accuracy and information integrity. To
overcome these challenges, it is necessary to adopt advanced technological tools
such as database management systems and to continuously train workers to use
these tools effectively. Data accuracy can also be enhanced by implementing
regular review and monitoring procedures, which contributes to improving the
efficiency of records management and ensures that information quality and

accessibility are maintained.
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